P.O. Box 9000

Window Rock, Arizona 86515
Phone: (928) 871-7111 or (928) 871-6691

Staff Development Fax: (928) 871-7112

- Email: Ipatterson@navajo-nsn.gov
and Tra”"ng Website: www.nnstaffdevelopment.navajo-nsn.gov

Microsoft Publisher 2010

Publisher 2010 Part 1
(Basic)

Training Fee: $125.00 (plus tax) per person
One Day Training Course

Course Objectives

Unit 1: Getting started
Topic A: The Publisher interface
Topic B: Navigation and selection techniques

Unit 2: Basic publications
Topic A: Publication basics
Topic B: Object positioning

Unit 3: Multi-page publications
Topic A: Multi-page layouts
Topic B: Master pages

Unit 4. Working with text
Topic A: Text box linking
Topic B: Paragraph formatting

Unit 5: Tables
Topic A: Table basics
Topic B: Table structure
Topic C: Table formatting

Unit 6: Layout and design techniques
Topic A: Text boxes
Topic B: Graphics adjustments
Topic C: Stacking and grouping objects

Course book
for Training
also Available
for $35.00.

Unit 7: Finalizing publications
Topic A: Publication output
Topic B: Print preparation
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